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MaX UC can store the details of your contacts in its User Interface (Ul). It is also provisioned to link with one contact
source — either CommPortal, Microsoft Outlook or Mac AddressBook. Depending on the system configuration, you may
be able to change this. These contacts appear under the Contacts tab in the Tools Menu.

Contacts from CommPortal, Microsoft Outlook or Mac AddressBook that appear in the MaX UC Ul can be edited in
either application and the changes will be synced between them.

When you use an Outlook Calendar and you select Integrate with Outlook for calls, messaging and presence and

also choose Use Contacts from Outlook, when you have a meeting or event scheduled on the Outlook Calendar, your
presence in MaX UC will show you as in a meeting. In addition, Presence Icons will appear in Outlook for Subscribers in
your Business Group.

You can also schedule and create meetings when you download the Outlook “Plug-in”.

S &g = (X + In the MaX UC app, go to PROFILE > SETTINGS.

+ On the General page, scroll down to find CONTACTS.
+ Click the drop down to view the contact sources available.
B Launch MaX UC on startup

9 Automatically log in to MaX UC + Select the contact source you want to use to integrate
I Integrate with Outlook for calls, messaging and presence.l COf‘IfCl CfS

General

Use MaX UC to call phone number links in emails and web pages.

== + Selecting MaX UC will use the contacts from the CommPortal

Choose a ringtone ‘_Telephone ] ,.
] account only.
Contacts
I Use contacts from EOutIouk VJ I
Edits to contacts will appear in both MaX UC and the contact source. I NTEGRATE WITH OUTLOOK
Recordings
. : + In the MaX UC app, go to PROFILE > SETTINGS.
Save recordings to | MaX UC V\ ‘ Open Folder |
pi=me + On the General page, scroll down and select Integrate with
4 Help to improve the application by sending anonymous usage data OUHOOI( For CO"S, messaging Clnd presence.
Itegeafions + Next, go the CHAT tab and select Change my status based

[J Enable WebSacket server for 3rd party integration
on Outlook calendar events.

Application connected: None

Reset

e & options

Clear User Data |
oo N & B=N T O
General Calls Meetings Chat Audio Video

Chat

Change my status based on Qutlook calendar events

T anBl i
305 minutes

Change my status to away when I'm inactive for

NOTE: When all of the above are set, and you are in a meeting, MaX UC will show your presence as such.
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'fo In a meeting
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DOWNLOAD THE OUTLOOK PLUG-IN

Outlook Plug-In is a plug-in for Outlook users for easy access to create or schedule meetings directly from Outlook when
you have a meeting license.

+ In the MaX UC app, go to PROFILE > SETTINGS. B2 opvns x
+ On the Meetings page, scroll down to find DOWNLOAD OUTLOOK  © [« B & o
PLUG-IN‘ General Calls ‘Meetings Chat Audio Video

Join

+ Follow the prompts to complete the download.
+ Once the download is complete, you will see the meeting commands in o= e
yoUr OUHOOk ribbon‘ [ Turn off my video when joining

O Copy the meeting URL to Clipboard when starting

Disconnect audio when joining

O Enter full screen when starting or joining

ing & Invites

Dial-in number: 315-671-1981

E File Home Send / Receive Fe Email invitation |_Edit | [English (United States) -/

Changing the email language will not affect custom messages.

ﬁ E n Scheduling Assistants ~| | Add Assistant
C = V

A scheduling assistant can schedule meetings on your behalf.

New  New Schedule a Start Instant Meeting
Q Email Items ~ Meeting ¥ Meeting ~ [ Enter full screen when viewing the shared screen
R ; Scale the shared screen to fit window
MNew Meeting

OHide non-video participants
Confirm before leaving meetings

O Use dual monitors

+ Select Schedule a Meeting to schedule a meeting in the future. utioo i
+ Select Start Instant Meeting to start a meeting immediately. T
Download Outlook Plugin
Outlook 2010 or higher (2007 with limited features).

Advanced Settings
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